The New York State Association of Foreign Language Teachers
is seeking an editor for the NYSAFLT News
for a three-year term commencing January 1, 2019.
The NYSAFLT News is the quarterly newsletter of the New York State Association of Foreign
Language Teachers (NYSAFLT). The NYSAFLT News is a compilation of submissions from
regions around the state, updates on past and upcoming NYSAFLT events, material written by
the editor, etc.
NYSAFLT New deadlines for submission are:
1.
2.
3.
4.

February 1 for March issue (for publication March 10)
May 1 for June issue (for publication June 10)
August 1 for September issue (for publication September 10)
November 1 for December issue (for publication December 10)

NYSAFLT NEWSLETTER EDITOR JOB DESCRIPTION:
The editor of the newsletter:
•
•
•

•
•

•

Solicits and compiles information from the various NYSAFLT committees and related
organizations for publication.
Prepares a preliminary online version of the newsletter, adding graphics and photos
where appropriate, and collaborates with the executive director to formalize an issue.
Works first with volunteers to proof the draft. This draft is then submitted to the president
and executive director for final proofing, which may also result in changes, additions,
corrections, etc.
Once approved by the president and the executive director, the finalized copy is
submitted to the executive director for online publication.
May attend board meetings at the invitation of the president to be aware of the current
policies of NYSAFLT and to solicit information for publication. (Typically attends
October board meeting and any online board meetings.)
May be invited to attend the summer institute at the discretion of the president to report
the activities.

Qualifications:
The editor of the NYSAFLT Newsletter must be a member of NYSAFLT. Prior editorial or
newsletter-type experience are not required but a definite plus. The qualified candidate should be
easily accessible and responsive by email, able to mesh Newsletter deadlines and work with
professional work schedule, and should have excellent writing, editing, and copy-editing skills.

Application Process and Time line:
Interested candidates should submit a letter of intent and résumé to info@nysaflt.org. Review of
candidate materials will begin August 1 and will continue until the position is filled. It is our
hope to have a new editor in place as soon as possible so as to allow for sufficient overlap time
with the current editor.
For exemplars of the newsletter, please visit http://www.nysaflt.org/publications/.
Please direct inquiries to:
John Carlino, Executive Director, NYSAFLT
info@nysaflt.org

